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HOPAAOK
NpeACTABJIEHUS] CBeIEeHHI 0 10X0/1aX, pacxoaax, 00 UMyliecTBe U
0013aTe/ILCTBAX MMYIIIECTBEHHOT0 XapaKTepa COTPYAHUKOB
TI'ocynapcTBeHHOT0 00111€00PA30BATEIBLHOTO YUPeKIACHUS
Caparosckoii o01acTu « MHKEeHEpHBIH JIHLED)

Capartos — 2022r.



1. Hannoe IlonoxxeHue omnpeaenser MOpsiAoK NpeICTaBICHUS JTUIOM CBEJIECHUMN
O CBOUX J0X0/1aX, 00 MMYIIECTBE M 00sA3aTEeNbCTBAX MMYUIECTBEHHOI'O XapakTepa,
CBEJIEHUH O J0X0/axX, 00 UMYIIECTBE U 0043aTENbCTBAX UMYILIECTBEHHOTO XapaKTepa
CBOMX Cymnpyru (Cympyra) U HECOBEpIICHHOJIETHUX JeTed (najee - CBEIEHUs O
JI0X0/ax), CBEJEHUH O CBOMX pacxojlax, a TaKXe O pacxo/Jax CBOUX CYINPYTd
(cympyra) ¥ HECOBEPIIEHHOJIETHUX AETeM MO KaXI0M CHeNKe M0 MPHOOPETEHHIO
3€MEJIbHOI0 Y4acTKa, APYroro 00bEKTa HEIBHKUMOCTH, TPAHCIIOPTHOTO CPEICTBA,
LEHHBIX Oymar, akiuii (qoJield y4acTHsl, 1a€B B YCTABHBIX (CKJIAJOYHBIX) KaluTajgax
OpraHu3alyii), COBEpPIIEHHOM UM, €ro cynpyrod (cynpyroM) u (Win)
HECOBEPILECHHOJIETHUMH JIETbMH B T€UYEHHE KajieHJapHoro roja (¢ 1 suBapsa mo 31
nekalpsi), MPeAIIeCTBYIOIEr0 TOay IMPEACTABICHHUs CBEIECHUN (l1ajee - OTYETHBIN
NIEPHOJT), €CIIM O0IIasi CyMMa TaKUX CIAEJIOK IMPEBBIIIAET OOIMINKA T0X0 ] AAHHOTO JIULA
U €ro cymnpyru (cympyra) 3a TpH MHOCIEAHUX rojAa, MPEIIIECTBYIOMIMX OTYETHOMY
nepuoy, 1 00 UCTOYHUKAX TMOITYUYEHUSI CPEACTB, 32 CUET KOTOPBIX COBEPIICHBI ITU
cenku (anee - CBEACHUs 0 pacxojax, aanee - [lopsnok).

2. Ceenenusa mnpencrasisier nupekrop 'AOY CO «MmxeHepHbIit junein» -
nanee (YapexacHue).

3. CBeneHust 0 J10XOAAaX M pacxoAax IMPEACTaBISAIOTCA MO (HopMe CHpaBKH O
JI0X0JlaX, pacxo/iaXx, MMYIIECTBE M 00s3aTEIbCTBAX HMMYIIECTBEHHOIO XapakTepa
(manee - crpaBka), 3aNI0JIHEHHOM B COOTBETCTBUU ¢ YKazoM [Ipe3unenta Poccutickoit
Oeneparuun ot 21 deBpans 2017 r. Ne 82 ¢ ucnonab30BaHUEM CHEHNUATBHOTO
nporpamMmmHoro obecrneueHus: «Crnpasku BK».

[Topsinok 3amonaHeHus crpaBKu onucaH B «HCTpyKIMKM 0 mopsiiKe 3anoJHEHUs
CIOpPAaBKH O JOXOJAX, pacxoiax, 00 UMYIIECTBE U 00A3aTENbCTBAX UMYIIECTBEHHOIO
XapakTepa ¢ HCHOJb30BAaHUEM CIELHAIBHOIO MIPOrPAMMHOIO  0OECHeUeHHUs
«Cnpasku BK» (ITpunoxxenne Nel).

4., CpeneHuss  MNPENOCTAaBISAIOTCS  €XKEroOAHO, B COOTBETCTBHUM  C
UH(OPMAITMOHHBIM MUCHMOM (PACTIOPSAUTENILHBIM JOKYMEHTOM), HO He mo3anee 30
anpesis roJia, CIEIyOLEro 3a OTYETHBIM.

CBeneHusi, WM CChUIKA HAa pa3MEUICHHYI0 HH(GOpMaLMI0 pa3MelaroTcsl Ha
caiite YupexaeHus He mo3aHee 15 mas.

Ha odunmuansHoM  caiiTe pa3MemarTcss W NPEAOCTaBISIOTCS  JUIS
OnyOJUKOBaHUS OOIIEPOCCUMCKHUM CPEJICTBAM MAacCOBOW MH(OpPMAIIMH CJICIYIOIINE
CBEIIEHUS O JI0X0JIaX, pacxodax, 00 UMYLIECTBE U 0053aT€IbCTBAX UMYLIECTBEHHOTO
XapakTepa COTPYAHUKOB, UX CYNPYTH (CyNpyra) U HECOBEPILICHHOJIETHUX JETEH:

a) TMepeYeHb OOBEKTOB HEIBIXKMMOIO HWMYIIECTBA, MPUHAICKALIUX
ciyXamemy (COTPYIHUKY), €ro Cynpyre (Cynpyry) ¥ HECOBEPILICHHOJETHUM JETAM
Ha IpaBe COOCTBEHHOCTH WJIM HAaXOISIIMXCS B UX IMOJb30BaHUHU, C YKa3aHUEM BHJA,
TJIOLIAN U CTPAHBI PACIIOIOAKEHUS KaKIOT0 U3 TAKUX O0BEKTOB;

0) mepedyeHb TPAHCHOPTHBIX CPEACTB C yKa3aHWEM BHAA UM MapKw,
IpUHAISKAIIMX Ha MpaBe COOCTBEHHOCTHU CyXkalleMy (COTPYIHHUKY), €ro Cymnpyre
(cynpyry) v HECOBEPIIECHHOJIETHUM AETSIM;

B) JE€KJIAPUPOBAHHBIN T'OJIOBOM JOXOJ CIy’Kalero (COTpyAHUKA), €ro Cynpyru
(cynpyra) 1 HECOBEPIIEHHOJIETHUX JIETE;



') CBeJIeHUs1 00 UCTOYHUKAX MOJYyUYEHUS CPEJCTB, 38 CYET KOTOPHIX COBEPILIECHBI
CICJIKM MO MPUOOPETEHUIO 3E€MEIBHOTO YYacTKa, MHOTO0 OOBEKTa HEABUKUMOTO
MMYIIIECTBA, TPAHCIIOPTHOTO CPEACTBA, LIEHHBIX OyMmar, a0jeil y4yacTusi, NacB B
YCTaBHBIX (CKJIAJIOUYHBIX) KallUTalaxX OpraHu3alii, eciiv o0IIasi CyMMa TaKuxX CHEJIOK
MPEBBINIAET OOIIMI JAOXO0[ CiIyXaliero (CoOTpyaHHKa) M €ro Cympyru (cympyra) 3a
TPH MOCJIEAHUX roa, MPEANIECTBYIOIIUX OTYETHOMY IIEPUOAY.

5. B pa3memaempix Ha OQUIMATBHBIX CalWTaXx © TMPEIOCTABISEMBIX
OOIIEpOCCUICKUM  CpPEJCTBAM MaccoBOM HWHGOpMaUuu Uil  OMyOJUKOBAHUS
CBEIEHUSAX O JOXO0Jax, pacxojax, o0 HuMyllecTBE M  0053aTebCTBAX
MMYILIECTBEHHOI'0 XapaKTepa 3anpeniacTcsl yKa3blBaTh:

a) UHBIE CBEJICHUS, KPOME YKa3aHHBIX B MMYHKTE 4 HACTOSIIErO MOPSIKA;

0) mepcoHalbHBIE AaHHBIE Cynpyru (Cympyra), I€Teil U HHBIX YJIECHOB CEMbHU
COTPYIHHKA;

B) JIaHHbIE, MO3BOJISIONINE OIMpPEACIUTh MECTO >KUTENbCTBA, MOYTOBBIN ajpec,
TeraedOH W HHBIE WHIUBUIyAbHBIE CPEACTBA KOMMYHHUKAIIUM COTPYAHHUKA, €ro
cynpyru (cynpyra), AeTeil 1 UHBIX YJICHOB CEMbH;

I) JaHHBIE, [IO3BOJISIONIAE OMPENEIUTh MECTOHAXOXJEeHHE OOBEKTOB
HEJIBUYKUMOTO UMYIIECTBA, MPUHAICKANUX COTPYIHUKY, €r0 Cympyre (Cympyry),
JIETSIM, WHBIM WIEHaM CEMbU Ha IpaBe COOCTBEHHOCTH WJIM HAXOASIIMXCA B X
M0JIb30BaHUY;

1) uH(pOpMaIMIO, OTHECEHHYIO K TOCYJAapCTBEHHOW TaillHE WJIU SIBJISIIOLIYIOCS
KOH(pHIEeHIIMAJIBHOM.

6. B ciywae HempencraBieHHS MO OOBEKTHBHBIM TPUYWHAM COTPYIHUKOM
CBEIICHUM O J0XO0Jax M pacxojaxX, NaHHbIA (PakT MOICKHUT PACCMOTPEHHUIO Ha
COOTBETCTBYIOILIEH KOMHUCCUU MO COOJIOJEHUI0 TpeOOBaHU K CIIyKEOHOMY
MOBEJICHUIO COTPYHUKOB U YPETYIUPOBAHUIO KOH(IUKTA HUHTEPECOB.

7. B cnydae HempencTaBleHUsS WJIM TPEICTABICHUS 3aBEIOMO JIOKHBIX
CBEJIEHUHN 0 J0x0/ax (pacxomax) rpakaaHuH (KaHIWIAT) HE MOXKET ObITh HAa3HAUYCH
Ha JODKHOCTh B YUPEXICHUM, & COTPYIHHMK OCBOOOXKIAETCS OT JODKHOCTU B
VYupexaeHun Wi MoABEpraeTcs UHbBIM BUJaM JUCHUILNIMHAPHON OTBETCTBEHHOCTH B
COOTBETCTBHUHM C 3aKOHOJATEILCTBOM Poccurickon denepanun.

8. Cemenust 0 noxomax (pacxojgax), MPEACTaBIsIEMbIE B COOTBETCTBUH C
HactosmuM [lopsnkom coTpyaHUKOM (TpakJIaHUHOM, KaHAUIATOM), SIBJISIFOTCS
CBEJICHUSIMU KOH(MUICHIIMATLHOTO XapakTepa, eciu (perepasbHbIM 3aKOHOM OHHU HE
OTHECEHBI K CBEICHUSIM, COCTABJISIIOIIUM TOCYIapCTBEHHYIO TailHY.

9. Hacrosmmii [lopsgok, a Takke W3MEHEHHS W JOIMOJHCHHS K HEMY B
YupexxneHun YTBEpPKIAlOTCS BHYTPEHHUM pPaCHOPSAUTEIBLHBIM aKTOM JUPEKTOpa
VYupexnenusi. [lopsok BCTynmaeT B CHIy ¢ MOMEHTA €r0 YTBEPXKICHUS, SIBJISACTCS
OTKPBITHIM 1 OOIIETOCTYITHBIM IOKYMEHTOM. YUpexkKJACHHUE pa3MeIlacT ero Ha CBOeM
ouIManbHOM caiiTe B UH(POPMAITMOHHO-TEIEKOMMYHHUKAITMOHHONW ceTh WHTepHeT.
Bce npennoxkennss no BHECEHUIO U3MEHEHUN B HacToAMM [1opsIoK HampaBistoTCs
COTpPYIHUKaMU YupexaeHus B KoMHCCHIO IO MPOTHBOACHCTBUIO KOPPYNUHUH M
YpeTyJIUpOBaHUI0 KOH(MIWKTAa WHTEPECOB W/WUIU JIUILy, OTBETCTBEHHOMY 32
PO HIIaKTUKY KOPPYIITUOHHBIX ¥ MHBIX MPABOHAPYIIICHUH.



[Tpunoxenue Ne 1

HNHcTpyKums 0 NOpsAAKe 3alI0JTHEHUS CIIPABKHU 0 10X04aX, pacxoaax, 00
HMYLIECTBE U 0013aTeJIbCTBAX HMYLIECTBEHHOI0 XapaKTePa € UCIO0JIb30BAHUEM
CHEeNUAJBHOr0 NporpaMMHoro odecrnedenus «Cnpasku BK», pazmemeHHoro Ha

opunmnanbHoMm caiite Ilpesuaenta Poccuiickon Deaepauuu

CrnenunansHoe mnporpammHoe obecredenne «CnpaBku BK» (mamee - CIIO
«CnpaBku bK») npennazHadeHo AJi 3al0JHEHUS CIPABOK O I0X0JaX, pacxoaax, o0
UMYIIIECTBE M 0053aTeIbCTBAX UMYIIIECTBEHHOTO XapaKTepa (J1ajnee - CpaBKa).

Jlnsg Havama paboOThl MOJIB30BATENIO HEOOXOAWMO CKOIHUPOBaTh U3 CETH
«HTEepHET» Wi c MHCTaJUISILTAOHHOTO JUCKa daiin
«SpravkiBKsetup ver. 2.4.1.msi» Ha JXECTKHH JHCK CBOEro KOMIIbIOTEpa U
3aIyCTUTh cKonmupoBaHHBIN (aitn 1 ycranoBku CIIO «Cnpasku BK», mocie vero
Ha paboyem ctosie OyaeT pasmenieH spibik mporpamMmmbl «CITO Crpasku BK».

[Ipu mepBoM 3amycke MmporpamMmbl HEOOXOJUMO BHIOpaTh Ha TJIABHOM DJKpaHE
bynkuuo «Co3aaTh HOBBIM TaKeT JOKyMEHTOB». [log makeToM JIOKYMEHTOB
MOAPA3yMEBAETCS CIIPABKA HA 3asIBUTEJISI U YICHOB €TI0 CEMBH.

Bce cBeagenus cmpaBku 3anonHsiorcs Ha (opmax CIIO «Cnpasku BKy,
UJECHTUYHBIX 10 HA3BAaHUIO pa3jieiaM CIpPABKHU.

B ¢dopmax 3anonHsOTCA TOJIST B OTHOUIEHUM 3asBUTENSA, a 3aTeM, IpH
HEOOXOJMMOCTH, B OTHOIICHHM CYNPYTH (Cymnpyra) W/Wiaul HECOBEPIICHHOJETHUX
netet. [l Toro 4yToObl MOMYYUTh OCTYN K COPABKAM YIEHOB CEMbH, a TaKXe KO
BCEM pa3zesiaM CIPaBKH 3asiBUTENS, HEOOXOAMMO 3allOJIHUTh YCTAHOBOYHBIE JAHHBIC
3asiBUTENS: (amMuiIdsg, UMs, OTYECTBO, AaTa POXKACHHS, IOJI, MACIOPTHBIE JaHHBIE.
PexoMeHTyeMble U HEOOS3aTeNbHbBIE K 3alI0JIHEHUIO MOJII OTMEUEHBI 3HAYKAMU «*» U
«**) COOTBETCTBEHHO.

Bce mons dopm CIIO «CnpaBku BK» st ymoGcTtBa 3amoiHEHHS UMEIOT
KOHTEKCTHBIE MTOJICKa3KH.

Knaccudunmpyembie momnst (1ojis ¢ BO3MOXKHOCTBIO BBIOOpa 3HAYEHUS U3
Kiaccu(ukaTopa) oTMEdYeHbl creruanbHbiM cUMBOJIOM « ¥ ». Ilpu oTcyrcTBUM B
Kiaccu(ukaTopax HYKHOTO 3HaueHHs BbIOMpaeTcsi 3HaueHue «lHoe», u maHHBIE
BBOJISITCS B 110JI€ B TEKCTOBOM (hopmare.

HaxaTtue Ha xHOmKy O MO3BOJISIET BBI3BATh CIELMAIBbHYIO (OpMY JJIsl BBOJA
MH(pOpMAaIUK B TIOJIE CITPaBKH.

YucrioBble 3HaYEHUSI CYMM BBOJSTCSI C TOUHOCTBIO JIO KOTIEEK.

[Ipu pabote ¢ nporpaMMoil OJUH pa3 B MUHYTY IPOUCXOJIUT aBTOMATHYECKOE
COXpaHEHUE JIAHHbBIX MMAKEeTa.

JInst coxpaHeHUsT BBEJEHHBIX JAaHHBIX Ha JIIOOOM »JTarne MOTyT OBITh
MCTIONBb30BaHbl  (QyHKuHH MeHio PAMJI «CoxpanHuTh Kak» (MakeT NAHHbIX
COXpaHsieTCsl MO yMmoJidaHuio noj uMmeHeM «@Pamunusg HNms OtuecTBO» WM C
3aJlaHHBIM TI0JIh30BaTeieM uMeHeM (Qaina) u «CoxpaHUThY 3amuchiBaeT (aitn ¢
TEKYyIIMM MMEHEM Ha JUCK. Bce CIpaBKM Ha YIEHOB CEMbU COXPAHSIOTCS B OJHOM
daiine (makeTe) ¢ 3aIBUTEIIEM.



ByabTe BHUMAaTENbHBI, HE COXpaHSUTE BCE MAaKeThl MOJ OJHUM HMMEHEM, TaK
MOXHO TIOTEPSATh JAaHHbIE 3a MPEIbIAYIIME OTYETHbIE Mepuoiabl. s Toro 4toObl
co37aTh HOBBIM MakeT CHOPABOK HAa OCHOBE JAaHHBIX 3a MPEIbIIYIIMA OTYETHBIN
NEePHUOJI, OTKPOUTE MaKeT 3a MPEAbIIYIINA OTUYETHBIM NMEPUOJ U Cpa3y HCIONb3yHUTe
NyHKT MeHio «@aitn -> CoxpaHUTh Kak», 3a7aB UMs (ailia OTIMYHOE OT MMEHU
daiina 3arpy>kKeHHOTO MMaKeTa.

Otot ¢ain mocne coxpaHEHHs MOXKET OBbITh 3arpy’keH MpH HOBOM CEaHCe
pabotel ¢ CIIO «CnopaBku BK» miig perakTMpoBaHHs C MOMOIIBIO ITYHKTa MEHIO
«®Daiin -> OTKPBITHY.

VYaanuth cropaBKy W3 IaKeTa MOYKHO, Ha)KaB IPaBYI0 KHOIIKY MBIIIM Ha
COOTBETCTBYIOIIIEH CTPOKE B CIIUCKE CIPABOK NakeTa (maHenb « CTPYKTypa MaKkeTay).

[Tocne 3anoHEHUs U COXPAaHEHUs JaHHBIX, CIIPABKY HEOOXOIMMO paCIIeyaTaTh.

JInsg medatm CcOpaBOK JODKEH  HMCIHOJIb30BAaThCS  JIA3€PHBIM  IPHUHTED,
00ecIeynBaOIINi KAYeCTBEHHYIO TI€4aTh.

He pomyckatorcs nedekTbl medatd B BHUAE MOJOC, HATEH (mpu aedexrax
OapabaHa WK KapTpuHKa MPUHTEPA).

Ha Bcex crpaHuiax mnakera MOXET OBbITh IOCTaBJ€HA IOANKUCH B IPABOM
HIDKHEM YIUIy, KpoMe MocieaHeil crpaHunbl. Ha mocnenHel cTpaHWIle HOIIKCH
CTaBUTCS B CIIELIMAJIBHO OTBEICHHOM MECTE.

He pomyckaercs Haivuue NMOANHUCEH U MOMETOK HAa JIMHEMHBIX M JIBYMEPHBIX
HITPUX-KOAAX.

PykonucHble mpaBKu HE AOMYCKAOTCS.

[Ipumeuanune: OcobenHocthto meyatu CIIO  «CnpaBku BK»  sBisercs
OTCYTCTBHE 3HAKOB IEepeHOCOB. Eciy B CTpoKe HE BMEMAIOTCAd OYKBEHHO-IIU(POBBIE
JTAHHBIE, TO OHU MPOJIOJKAIOTCS Ha CIIEAYIOIIEH CTPOKE.

TpeboBaHusg K aBTOMATHU3UPOBAHHOMY pabouemy MecTy i yctaHoBku CIIO
"CopaBku BK":

TpebGoBaHus K mporpaMMHO-amnmapaTHOMy 00€CTIeueHHI0 pabouero Mecra:

eonepannonHas cucteMa Windows XP Professional Russian SP 3 u Bsie;

eNet Framework 3.5 unu 4.5;

e JIa3e€pHBII NPUHTEP, HACTPOEHHBIN Ha nevaTh popmaTa A4;

o] I'0 cBOOOIHOIO MeCTa Ha YKECTKOM JHCKe.
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